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BY-LAWS
The Lee Center Cooperative Playgroup ("Playgroup") is a parent-run playgroup for 

children between the ages of one and three, and a parent-run playschool for ages three to 
five. Parents assume rotating supervisory roles in the playgroup and in the playschool.  
Additionally, they constitute an administrative body that handles finances, enforces 
regulations and handles the day-to-day running of the program.  The focus of the program 
is to provide social experiences for the child through spontaneous and directed play.

I. Admission Requirements

1. Children between the ages of one and three* who are walking well will be accepted 
into the sections of the Playgroup. A child who turns three during a term may finish that 
term. (See I.9 for term dates.)  *Note: If a child turns three during the spring term, he/she 
may finish the summer term. If the child turns three during the fall term, he/she may apply 
to remain in the group for the spring term provided the majority of the group approves.

2. Children who are between the ages of three to five are eligible for the playschool 
section, if it is operational.

3. Fifty percent of the participants must be Arlington residents.  Registration for each 
slot will be on a first-come first-served basis.  A waiting list of those wishing to join will 
be kept for each playgroup section and the playschool.

4. A younger sibling of an officially-enrolled child may assume first priority on the 
waiting list for that playgroup in which the older sibling is enrolled (so that siblings may 
become members of the same playgroup as soon as possible).  A younger sibling is also 
eligible for the priority list for one full year after the older sibling has aged-out and is no 
longer enrolled. 

Parents of enrolled children may request lateral movement within the Playgroup 
after they have maintained membership in the initially enrolled group for a term of 4 
months.   Members seeking to enroll a sibling or change groups will be placed on a priority 
waiting list in the order in which the request is made, absent extenuating circumstances.

5. Each group will consist of not more than 12 children.

6. Each family may belong to only one of the playgroups listed below.  More than one 
child per family may belong to one group.

Playgroups: Mon/Wed 9:30 - 11:30 AM
Tues/Thurs 9:30 - 11:30 AM
Friday 9:30 – 11:30 AM



Tues/Thurs 12:00 - 2:00 PM
Mon/Wed 12:00 – 2:00 PM
Tues/Thurs 3:00-5:00 PM

7. Annual TB screening and CPR/First Aid certification.

a. All working parents and/or care providers must annually submit current 
documentation of a negative TB test. Documentation of the child's immunization and TB 
test, and a hospital/emergency treatment consent form MUST be on file at all times.  For a 
child admitted under 18 months old, an update of that child's vaccinations is required to 
continue into a new session until the child is 2.  All medical forms and other State and 
County required forms must be completed and on file within two (2) weeks of admission to 
the Playgroup. If, after the initial 2-week grace period, these forms have not been 
submitted, the enrolled child, parents and/or caregiver will not be permitted to attend 
Playgroup until all required forms are on file.  Medical forms will be distributed at 
orientation, but forms may be picked up during a prospective member's initial observation 
visit.

b. State and County laws require that at least one working person at each play 
session be certified in CPR and First Aid and that all Playgroup members attend a Health 
Screening course.  All working parents and caregivers of enrolled children therefore must 
obtain CPR and First Aid training and certification and must attend the Health Screening 
course.  If parents and caregivers have not received the required training and certification 
within two (2) months of admission, membership in the Playgroup will be on a 
probationary basis.  After four (4) months of non-compliance, membership in the 
Playgroup will be terminated and the enrolled child's place will be forfeited.

8. Tuition fees for the spring and fall terms will be determined during the annual 
January members' meeting.  At the annual May meeting, members will vote on whether a 
summer term will be held. The summer tuition fee will be determined at that time.

The tuition fees cover all operating expenses including arts/crafts supplies, toy 
purchases, paper products, cleaning supplies, telephone, and incidental expenses.

9. The terms are as follows:
Fall term September 15 - January 15
Spring term January 15 - May 15
Summer term* May 15 - September 15

*It is up to each group to vote and decide whether they want to alter the number of 
times they meet during the summer session.

10. Members must pay the tuition fee within 15 days after enrollment, or they may be 
assessed an additional $10.00. Non-payment of the fee after half the term has passed is 



grounds for termination as determined by the officers.
After the start of the term, the fee is non-refundable.
Parents with two children enrolled in a playgroup will pay only one and 
one-half times the fee but will work double the number of sessions.  Parents 
with one child in playgroup and one child in playschool will pay the fees 
appropriate to each.

c. Parents joining after the mid-term will pay one half of that term's fee.

11. Three meetings will be held annually at the beginning of each term for the purpose 
of conducting general business.  All Playgroup members must attend each meeting to 
ensure a quorum for the transaction of business.  Officers will be elected at each meeting to 
fill vacated positions.  The Chairperson calls these meetings and shall provide at least 10 
days notice of such meetings.  All Playgroup members must make every effort to attend 
each meeting to ensure a majority (51% or greater) for the transaction of business.

12. A parent may be excused from the members' meeting in advance by either the 
Chairperson or a Co-Chairperson.  An unexcused absence may be subjected to a $10 fine.

13. Inclement Weather Policy:  The Playgroup will follow the Arlington County public 
school schedule for holidays and snow days, with the following exception:  If public 
school opens on a delay, neither the morning nor afternoon Playgroup will meet.

14. Primary supervision (i.e., the Worker #1 role) in the playgroup may be performed 
only by a family member.  A non-family caregiver may substitute only in the Worker #2, 
#3 and #4 roles.  An individual playgroup section may vote to terminate the substitution of 
a specific caregiver should any problem arise.

15. Non-enrolled Siblings:  Non-enrolled siblings may be brought to play sessions 
subject to certain conditions explained below.  Permitting siblings to attend a play session is 
primarily aimed at infant siblings.  Siblings routinely accompanying enrolled child(ren) to 
playgroup must be enrolled as soon as they are eligible for membership and space becomes 
available in the playgroup.  (Routine attendance is attendance greater than 4 playgroups per 
term for groups that meet twice per week or 2 playgroups per term for groups that meet 
once per week).  Older siblings should not attend play sessions unless absolutely necessary 
because the Playroom is not suited to children over 3 years and older children may disrupt 
the play of the younger enrolled children.  In any case, the Playroom is licensed for the 
occupancy of 0-5 year olds only and siblings over 5 years old should never be brought to 
play sessions.  Non-enrolled siblings may never be dropped off.

The State and the County require that any non-enrolled siblings who attend a play 
session have a registration form, medical form, a County release and a Playgroup release on 
file.  Otherwise the sibling will not be permitted to attend.  If infant siblings are brought to 
the Playroom, they must have necessary paper work on files.  When a worker brings an 



infant sibling, he/she must ensure that he/she is the only one working with an infant.  The 
group scheduler is also responsible for ensuring that there is no overlap of workers with 
infant siblings.  In addition, there may never be more than 15 children in the Playroom at 
any one play session and when older siblings are present the ratio must remain at 1 adult to 
3 children.

Parents and caregivers should be aware that the Playroom is not safe for crawling 
infants and that infants must be supervised closely and not permitted to crawl freely about 
the room. Neither the State, County nor Playgroup is liable for the injuries of any non-
enrolled sibling who attends a play session.  Parents who bring non-enrolled siblings to a 
play session do so at their own risk.

If a member in a Playgroup section strongly believes that a playgroup child, 
playgroup child’s sibling, parent, an/or caregiver is disruptive or displays highly 
unsatisfactory behavior that does not abide by the Playgroup By-Laws, that person may ask 
the Chair to poll the members of the group to establish whether the arrangement is 
satisfactory.  Such poll requests will be kept confidential.  If the majority on the poll 
believes that the arrangement is not satisfactory, there are grounds for dismissal of that 
playgroup member(s).

16. A Playgroup Officer Position Form must be filled out prior to entering the 
Playgroup.  This ensures that each volunteer meets the requirement of holding an office 
during his or her membership in the Playgroup.  (See Section II.)

Three references are also required to join the Playgroup. Parents and caregivers 
must submit references as required by the State and County.  References may be completed 
by anyone other than a spouse or children.

II. Officers and Responsibilities

All parents must participate as an officer at some time during their membership of 
the playgroup.  Ideally, officers are to be elected yearly with the terms running from 
September through August.  However, serving as an officer for one session (Fall, Spring, 
or Summer) fulfills this mandatory requirement.

The Chairperson may appoint new officers if vacancies occur in January, June or at 
mid-term.  In the event that the Chair becomes vacant mid-term, an election will be held at 
the next meeting.  The outgoing Chairperson is responsible for ensuring that all posts are 
filled for the coming term. If volunteers are unavailable, officers should be chosen from the 
seniority list.



The following description of officer responsibilities are general guidelines which 
can change from term to term at the discretion of the Chairperson.

1. Chairperson:  The Chairperson is responsible for the smooth running of the 
program and is the primary liaison between the Playgroup and Arlington County and the 
State of Virginia.  He/she sees that rules and regulations are followed, collects fines and 
handles complaints.  In addition, he/she sees that the room is maintained in a suitable 
fashion and keeps bulletin board announcements up-to-date.  The Chairperson works with 
the Co-Chairs to keep health records for parents, caregivers and children up-to-date.  These 
records are kept in a locked file cabinet.  Members may request access to their own or their 
children’s files at any time. 

The Chairperson calls meetings when necessary and shall give at least 10 day’s 
notice of each term's full membership meeting. The Chairperson shall amend by-laws, with 
all Playgroup members making every effort to attend each meeting and ensuring a majority 
(51% or greater) for the transaction of business.  A copy of the agreement/quorum is to be 
provided to the Membership Coordinator and Secretary.

In addition, the Chairperson may from time to time assign duties not covered by the 
descriptions below, such as re-doing the bulletin board or decorating the room, arranging 
for the purchase of large items such as carpets or tables, contracting with a photographer 
for group pictures, and so on.  The Chair’s dues are waived for each term that he/she is in 
this volunteer position.

2. Co-Chairpersons (6):  A Co-Chairperson will be selected from each section to 
assist the Chairperson as needed.  The Co-Chairperson is also responsible for:

maintaining an up-to-date list of members with names, phone numbers, and 
addresses for his/her group

maintaining health records for parents, caregivers and children in his/her 
group

collecting copies of each member's CPR/First Aid certificates upon 
completion of courses

monitoring the Attendance Log, Fire Log and Snack Log
handling the issues that arise within his/her group.
Reviewing and updating member files to comply with regulations 

The Co-Chairperson shall promptly report a suspected abuse and/or recurrent child 
behavioral problem to the Playgroup Chairperson.  (See Section IV.12.)

3. Membership Coordinator:  The Membership Coordinator provides information 
about the group to anyone interested in membership and provides name and address lists of 
members at the start of each term.  He/she is also responsible for advertising the playgroups 
within the community and maintaining full membership in each group. 



4. Treasurer:  The Treasurer is responsible for collecting, dispensing and accounting 
for the Playgroup's funds.

5. Secretary:  The Secretary takes notes at meetings and provides copies of the 
minutes for distribution to the members and for the Playgroup's files, and maintains an up-
to-date list of officers.  The Secretary shall provide complete copies of board meeting 
minutes to dispense to all Playgroup members and the Director of the Lee Community 
Center for their files.

6. Schedulers (6):  The Scheduler for each group prepares a work schedule that 
designates a #1, #2, #3 and #4 working parent for each session over a 12-session work 
cycle. The Scheduler must make sufficient copies available so that all working parents can 
obtain a copy prior to the beginning of the work cycle to which the schedule applies.

7. Fire Marshals (6):  There must be a Fire Marshal for each group.  He/she holds 
fire drills to comply with State and County fire regulations.  The Fire Marshall must fill out 
and post a Fire Log report monthly to document evacuation (old reports are filed in the Fire 
Log Book).  He/she must discard all Fire Log reports over one (1) year old.  (See also 
Section V.)

8. Supplies Buyer:  The Cleanup Supplies Buyer purchases supplies necessary for 
cleaning, feeding (paper goods) and diapering (anything needed by the playgroup that is not 
purchased by the Toys, Arts & Crafts or Book Buyer.)  He/she provides an opportunity for 
members to list needed items.  He/she also works with the Playgroup Chairperson in 
arranging periodic cleaning of the room.

9. Toys Buyer:  The Toys Buyer is responsible for purchasing toys that he/she feels 
will add to the playgroup program.  Durability and safety should be considered when 
purchasing toys.  Also, the Toys Buyer ensures that dirty toys are cleaned and that toys 
which are broken or recalled by the manufacturer are repaired or discarded.

10. Arts and Crafts Supplies Buyer:  The Arts and Crafts Supplies Buyer purchases 
arts and crafts supplies and provides the opportunity for Playgroup members to list needed 
items. She/he will also be responsible for the cleanliness and organization of the Arts and 
Crafts Supplies cabinet.  He/she will maintain the organization of a craft idea bin, a 
container holding old crafts that can be used as a reference when needed.  The Arts and 
Crafts Supplies Buyer will also monitor recall notices and ensure that hazardous craft 
supplies are discarded.

11. Special Events Coordinator:  The Special Events Coordinator is in charge of 
organizing seasonal parties, field trips and other "all playgroup" activities (e.g., group 
photos).  For parties, this includes working with Lee Center Staff to arrange refreshments, 



decorations, games, crafts and/or clean-up.  For field trips, it will include arranging dates, 
sign-ups and information.

12. Special Task Volunteers (6):  The Special Task Volunteers will assist the Special 
Events Coordinator with parties, field trips and other group activities.  A Special Task 
Volunteer will represent each group and organize the particular task each group is 
responsible for regarding the event or activity.

13. Health and Safety Coordinator:  The Health and Safety Coordinator shall update 
the first aid kit and replace batteries in the flashlight and radio at the beginning of each 
session.  He/she shall locate a certified CPR/First Aid teacher to teach the required courses 
to the group. He/she will also provide locations and phone numbers of additional course 
offerings in the area.  The Health and Safety Coordinator will coordinate the instruction of 
the Health Screening course for the group.  He/she will remind new members of the time 
restrictions to obtain their certifications (2 months-probation/4 months termination from the 
playgroup) and remind old members when their certifications need renewing.  He/she will 
also check and replace the food kept in the Emergency Food Box as necessary when it 
expires.

14. Librarian/Book Buyer:  The Librarian/Book Buyer is responsible for maintaining 
the playgroup's library.  The Librarian should keep the Playgroup's books in good order, 
removing poor quality or outdated books and purchasing new books as set forth in this 
section.  Any books purchased should be of high quality both in subject matter and 
construction.  Major purchases should be reviewed by a committee of the Playgroup's 
officers.  Categories of books to be included in the Playgroup's library shall include, but are 
not limited to, storybooks for children ages 1-3, health, CPR/First Aid, and activities/crafts.  
The Librarian should purchase some books which will be available to the children during 
free play; these books should be simple and sturdy (e.g., board books with simple stories, 
ABC's, numbers, shapes, colors, etc.).  All other books should be maintained in an area that 
is not accessible to the children, to avoid damage; these books should include good quality 
storybooks to be read during Circle Time. (See Section III.7.)  In addition, the Librarian 
will also be responsible for purchasing music CDs and for keeping them organized.  The 
Librarian will also coordinate the Scholastic book orders for the playgroup members.

15. Webmaster:  The Webmaster will maintain the content of the group’s website, 
including updating and adding documents as necessary, and any tasks related to the website 
as requested by the Chairman or other officers.

16. Forms Copier/New Members Folder Compiler:  The Forms Copier aspect of 
this position is to maintain a ready supply of forms for the New Member Folders.  If the 
form changes, the old forms shall be discarded by the Forms Copier.  This officer also 
compiles the folders (red for parents and blue for caregiver) and surveys their distribution.



III.  Parents' Responsibilities

1. It is the duty of all parents to maintain the classroom and to provide the children 
with a clean, safe, and stimulating environment.  To the best of their ability, working 
parents should continually survey the room to ensure a safe and enjoyable environment.  
Working parents should work at comforting anxious children and introduce activities to 
encourage an upset child to join the group and to allow the mother the ease of leaving. 

2. Parents are responsible for obtaining a copy of the work schedule prior to the start 
of each work cycle.

3. Parents wishing to resign from the Playgroup should inform their Co-Chairperson 
and the Membership Coordinator two weeks before their departure to ensure sufficient time 
for finding a replacement.

4. Parents should post a note advising of any allergic reactions their child may have to 
any food or drink.  If juice should be diluted, it is the parent's responsibility to post a note 
to this effect.

5. Baby bottles or cups should be plastic and labeled with the child's name.

6. There must be four (4) working parents at each session, to provide a minimum 1:3 
parent-to-child ratio. Working parents should arrive 15 minutes before the start of a session 
in order to allow sufficient time to prepare for the day's activities and to be ready to greet all 
children as they arrive.

7. Playgroup workers' duties are as follows:

WORKER #1:  Responsible for planning the day's activities and assignments, 
recording attendance and performing a "Daily Health Observation," as required by State/
County law.  Worker #1 files the attendance log and locks the file cabinet before leaving.

The following curriculum has been approved by the State as part of the Playgroup's 
certification.  It is the responsibility of Worker #1 to follow this curriculum during each 
play session.

Morning Curriculum:
9:30 Free play.  This includes playing with toys in the room, assembling puzzles, 

coloring, molding playdoh, etc.  These activities are chosen by Worker #1.
10:00 Circle time led by Worker #4.
10:15 Snack time (wash hands and eat) provided by Worker #2.
10:40 Organized activity (Must be special creative project prepared by Worker #1, 

such as simple cutting and pasting craft, finger-painting, etc.)



11:00 Indoor/outdoor physical activity (Free play on playground equipment, if 
weather permits.  Otherwise, indoor bike and scooter riding in the gym or 
other organized activity in another room assigned in the Lee Center.)

Afternoon Curriculum:

12:00 Free play.
12:25 Lunch time.
12:50 Circle time.
1:10 Organized activity.
1:30 Indoor/outdoor physical activity.

3:00  Free play
3:30 Lunch time.
3:50 Circle time.
4:10 Organized activity.
4:30 Indoor/outdoor physical activity

WORKER #2:  Responsible for providing the snack and juice and recording the 
snack in the Snack Log, as well as generally assisting Worker #1.  Snacks should consist 
of healthful items such as cheese, crackers, fruit, raisins, peanut butter, etc.  Items 
containing excess sugar and sodium should be avoided.  Juice should be 100% fruit juice.

WORKER #3:  Responsible for cleaning the room and assisting #1 and #2 
Workers.  A cleaning checklist is posted in the classroom and should be followed.

WORKER #4:  Responsible for planning and leading Circle time activities (i.e., 
read a story, sing songs, play instruments, lead a puppet show, etc.) 

8. Playschool workers' duties are as follows:

WORKER #1:  Organizes the session's theme and oversees activities. Responsible 
for daily attendance, health screening and record-keeping.  Worker #1 should prepare a 
special project, class or demonstration (20-30 minutes). Examples include gymnastics, 
dance, nature, sewing, animals, magic, science, games, etc.

WORKER #2:  Assists, provides snack, fills out Snack Log and cleans up.

WORKER #3:  Assists and cleans up.  He/she also focuses the children who stray 
away from the main activity.

9. Rules and regulations pertaining to working parents are as follows:



a. All Working parents must remain until all children have been picked up.

b. If it becomes necessary to withdraw from the group before the end of the 
work schedule period, it is the departing parent's responsibility to ensure that 
provisions have been made for his/her scheduled working days.  The departing 

parent should notify the Membership Coordinator, and turn in the 
playroom key to his/her Co-Chairperson.

c. Lateness on the part of a working parent is subject to a penalty.  The third 
time a working parent arrives after the start of a session and fails to arrange 
coverage, he/she may be suspended from participating in the Playgroup for two 
weeks. However, should the penalized parent be scheduled as Worker #1, #2, #3 or 
#4 during this period, he/she must fulfill this responsibility as pre-arranged.

d. There are penalties imposed on a Worker not present on his/her workday:

i. For a first miss, the parent must make up the day missed to pay back 
the person who subbed for him/her.

ii. For a second miss the parent must make up the day missed to pay 
back the person who subbed for him/her, plus work a penalty day. This 
extra day should be devoted to cleaning or to working again for the person 
who subbed. For a second miss a person may also be assessed a $5.00 
penalty.

For a third miss the parent may be dismissed from the Playgroup.

10. Non-working parents' and caregivers duties are as follows:

All non-working parents and caregivers that attend a Playgroup session are 
expected to participate in the activities and assist working parents.  Playgroup Worker #1 is 
responsible for determining whether at least one non-working parent or caregiver can help 
supervise on the playground, and if so, for advising Worker #3 that he/she may remain 
inside and clean up.

A parent (or individual designated in loco parentis) should inform Worker #1 of a 
child's departure at the end of the session.  Any parent not picking up his/her child within 
15 minutes after the end of the session may be subjected to a $1.00 fine.  Repeated violation 
of this provision may result in the parent being asked to leave the group.

IBID for Playschool.



IV.  Health and Safety Regulations

1. Do not bring a child who has a deep chest cough or one who has had a fever within 
the past 24 hours.

2. A child's health must be such that he or she feels well enough to participate fully in 
all group activities.

3.  To satisfy a June 1, 2005 standard, if a member has been exposed to one of the 
listed communicable diseases on our chart, he/she is to contact the co-chair of the 
group.  The co-chair will then notify the group of the exposure via email.

4. Working parents may not administer medicine of any kind. 

5. Parents must sign in and leave a telephone number where they or some member of 
their family can be reached in case of emergency.

6. Medical release waivers must be signed so that a child can be treated at Arlington 
Hospital in case of an accident or sudden illness.

7. Should a child need a change of clothes during a session, workers may use extra 
clothes located in a box in the room. Parents are asked to launder and return the used 
clothing as soon as possible.

8. At least one worker at each play session must be certified in CPR/First Aid.  (See 
Section I.7.)

9. Current TB and immunization documentation must be provided or the parent and/or 
caregiver will not be permitted to attend the Playgroup. (See Section I.7.) All children are 
required to have, on file, a medical form filled out by the doctors office. Children under 2 
years of age, must have documentation of updated vaccines every 6 months. 
Documentation may be provided by the parents and a doctor’s form is not required for the 
18 month vaccination update.  All children must have documentation of a negative TB test 
prior to admission to the playgroup.

10. Locking Medication:  The following procedure is established for locking 
medication.  A plastic box marked MEDICATION will be kept on the top shelf in the 
cleaning supplies cabinet.  The cabinet door will be locked at all times so that the contents 



are inaccessible to the children.

11.  Staff in a group with a member who requires emergency medication (such as an Epi-
pen), must be trained in “Medication Training”, following a June 1, 2005 standard.

12.  Ill or Upset Children:  Ill or upset children shall be placed in the southeast corner of the 
playroom (area near the rocking horse) and supervised by an adult until the child has 
calmed down enough to rejoin play or a parent has picked up the child.

13.   Missing Children:  The following procedure has been established in the case a child is 
missing from the 
Playgroup. First, a swift but thorough search of the Lee Center and grounds will be 
performed.  At the same time, alert Lee Center personnel for additional help in the search. 
Call the appropriate authorities and the child's parents if the child has not been located.  
Continue the search throughout the neighborhood and cooperate with the authorities once 
they become involved.

14. Proper measures shall be enacted to alleviate the problem of suspected abuse and/or 
recurrent child behavioral problems.  This includes following the Virginia State Regulatory 
Codes (Section 63.1-248.3 of the Code of Virginia), by reporting the problem to the 
Virginia State Department of Social Services and the Arlington Department of Social 
Services at (703) 228-1500. Written documentation of child abuse is mandatory, and the 
parent shall not be called to meet to discuss an abuse or recurrent disciplinary problem until 
the child is observed by a representative of the Arlington County Parks and Recreation 
Office -- Therapeutic Division.  A meeting with the Therapeutic Office shall be done at a 
time when the parent is not working and shall be arranged and kept confidential by the 
Chairperson.  This is to protect the child if a professional evaluates a child's disciplinary 
problem(s) to be more complex than previously analyzed by the members or Chairperson 
within the Lee Center Cooperative Playgroup.

15. The following procedure has been established in the case that a child has been 
injured during a play session.  If the injury is so severe that it cannot be treated with items 
from the First Aid kit, the child should be treated by professional medical personnel.  
Immediately call 911 and settle the child comfortably and safely under the supervision of an 
adult, performing any basic First Aid that is required for the injury.  Notify the parents as 
soon as possible.  Do not attempt to transport child, unless the injury is very minor, since 
the injury should be treated as quickly as possible by trained medical personnel.  In the case 
of any injury (severe or minor), an injury report should be filled out by an adult present and 
filed in the Accident Log.
16.  No diaper cream, sun screen or ointments of other kinds will be kept on the premises 
and such items can only be administered by the child’s parent.

V.  Fire and Evacuation Regulations  (See also Section II.7)



1. Fire drills are to be held once a month in each group.  It is the responsibility of the 
Fire Marshal to see to their execution.

2. A record must be maintained, again by the Fire Marshal of each section, stating the 
date of the fire drill, how long it took to evacuate the children, the number of children 
present, the number of parents present and the weather conditions existing at the time of the 
drill.  This record should be posted at all times.

3. When a fire drill is held, or if the building fire alarm signals, workers should close 
all the windows and evacuate the building as quickly as possible, using the door to the 
basketball court.  Parents and children should then proceed to the baseball field.  Under no 
circumstances should anyone re-enter the building until a signal is given by the Fire 
Marshal in the case of a drill, or by the building supervisor in the case of an alarm. The 
procedure outlined above for fire drills is to be followed for evacuations of any kind.

VI.  Amendments to the By-Laws
Proposed amendments to the By-Laws must be submitted in writing to each member of the 
group prior to the meeting held to enact such amendments.  A two-thirds majority is 
required to amend the By-Laws.
These By-Laws voted on and passed March 30, 1981
Amendments passed September 26, 1986
Amendments passed January 15, 1991
Amendments passed September 14, 1993
Amendments passed February 5, 1994
Amendments passed October, 1994
Amendments passed February, 1995
Amendments passed June 29, 1995
Amendments passed April 1996 by paper ballot
Edited and reformatted, but not amendments made January 16, 1998
Edited and reformatted February 23, 1999
Edited February 19, 2001 for consistency with County/State regulations and to correct 
errors.
Edited and reformatted September 29, 2002 to correct editorial errors, correct child TB test 
requirements for consistency with County regulations, reflect split of MWF group into 
MW and Fri groups, reflect post-renovation playroom arrangements, and incorporate 
amendment to paragraph IV.1 passed July 22, 2002
Edited August 20, 2003 to add MW pm group and to update state/county forms
Edited and reformatted March 8, 2004 to add T/TH late PM group, update medical 
vaccination requirements and clarify co-chair duties. 
Edited July 22, 2005 to include requirement that infant siblings join the group after turning 
one, and to replace Communications position with Webmaster. 
Edited February 19, 2006 to meet new standards regarding Medication Training, 



Communicable Disease notification, no ointment (sunscreen, diaper cream) kept on 
premises.
Edited April 27, 2006 to reflect changes in dismissing disruptive members in groups as 
voted on in the whole group LCCP meeting on 2/27/06.
Edited March 31, 2007 to reflect amendment regarding non-enrolled sibling rules.  
Amendment passed March 31, 2007 by paper ballot.
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